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This Health and Safety Program Manual represents the rules and guidelines that must be 
followed by all employees, contractors, subcontractors and their employees to ensure a safe 
and healthy work environment. 

Health and safety consciousness must be part of each worker's thinking when at work. Any 
unsafe action or attitude by any worker could jeopardize the health & safety of all workers. It 
is expected that each employee, contractor, subcontractor and their employees take every 
precaution reasonable to prevent unsafe acts, unsafe conditions and anticipate potential 
hazards. G.S. Wark Limited (GSW) employees shall report any injury to their immediate 
supervisor as soon as possible. On our projects, contractors and subcontractors must 
report any injury to our project superintendent as soon as possible. GSW project 
superintendents and supervisors shall report all injuries to the President of G.S. Wark 
Limited immediately. 

It is expected that all workers, contractors, subcontractors and their workers will in 
compliance with the Occupational Health and Safety Act, applicable legislation and the 
GSW Health & Safety Program. 

Failure of any employee, contractor, subcontractor or their employees to follow the 
applicable health and safety legislation and our health & safety program can lead to 
disciplinary actions up toland including discharge and contract termination. Safety is 
everyone's responsibility, but you can protect yourself the best. 

To make our approach to health and safety more effective and uniform throughout our 
organization, we are providing you (GSW employee, or Subcontractor Representative) with 
a copy of this manual. We expect you to read, understand and comply with the information 
herein. Your signature below acknowledges receipt of this manual and your agreement with 
the above stated conditions. If you are a Subcontractor's Representative you are required to 
convey all appropriate information to your employees and subcontractors. 

Date Received: 

Company Name: _ 

Employee I Representative Name: _ 

Signature: _ 

Complete and return this form to our head office. 
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POLICY STATEMENT
 

G.S. Wark Limited (GSW) recognizes that its employees are our most important asset. In our 
continuing effort to provide quality service to our clients, we must ensure that the health and 
safety of the workforce is maintained at all times. We believe that the continued execution of an 
effective health and safety program as an integral part of our organizational activities is 
necessary to ensure a health and safety work environment for workers. It is our belief that this 
policy will continue to make our company an ideal one at which to work. 

To achieve this goal, G.S. Wark Limited is committed to ensuring that resources are allocated to 
ensure that an effective health and safety program is maintained and improved upon at each 
workplace. This manual will compliment our efforts in implementing and maintaining this health 
&safety program and will service as a guide during your employment with us. 

G.S. Wark Limited, as employer is ultimately responsible for employee health &safety and we 
will take every reasonable precaution for the protection of our employees. All Federal and 
Provincial Occupational Health and Safety Act and applicable Regulations including this firm's 
written Health & Safety Program Manual apply to all GSW personnel including our contractors, 
subcontractors and their workers. 

In addition to G.S. Wark Limited's safety manual, whether you are an employee or a 
Subcontractor or a Subcontractor's employee you are required to follow the Health and Safety 
rules and regulations of the project "Owner" and their associated entities. If you are a 
Subcontractor's employee you must also follow your own Employer's requirements. In all 
situations the most restrictive rules and requirements take precedence. 

Our Superintendents or supervisors and our Subcontractors superintendents or supervisors are 
held accountable for the health &safety of workers under their authority. Supervisors are 
responsible to ensure machinery and equipment is safe and that workers work in compliance 
with the established safe work practices and procedures. G.S. Wark Limited has a ZERO 
tolerance policy for unsafe acts and conditions, violations of our health &safety program or 
applicable Regulations including this firm's written Health &Safety Program Manual apply to all 
GSW personnel including our contractors, subcontractors and their workers. 

It is always our intention to provide a health & safe work environment for all employees and we 
expect that you participate in maintaining this goal. Every worker must protect his or her own 
health & safety by working in compliance with the law and our health & safety program. Workers 
are responsible to report any unsafe or unhealthy acts or conditions and all injuries to their 
supervisors. Your input, suggestions and ideas are always welcome, as it will ensure that we 
continue to improve in this key area of our business. 

GSW strives for an injury and illness free workplace at each of its workplace. To achieve this 
end, there must be cooperation and commitment for health and s fety from all personnel. 

S£P ~ - 1006 
George W. Wark, President ----..'""""'---1.'---'- _ Date _ 
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INTRODUCTION 

The content of this manual is not intended to absolve the President, Superintendent, 
Supervisor, Contractor, Subcontractor or Worker of their responsibility for health and 
safety. Rather, it is to assist all in the development and implementation of our Health and 
Safety Program. In addition to this manual, this company shall comply with all federal, 
provincial and local laws applicable to our work. Should any procedure outlined in this manual 
conflict with any Federal, Provincial or local law, the most stringent shall apply with due 
consideration given to the other legislation. 

This manual contains wording selected from the Occupational Health and Safety Act and 
Regulations however, in cases of dispute the current issue of the Act and Regulations shall 
govern. 

It is this firm's policy that this manual shall be given to all GSWemployees, contracting and 
subcontracting firms. Superintendents and our head office staff are to ensure that this takes 
place without exception. The Acknowledgment of Receipt form in this manual is to be taken 
out and signed by the recipient indicating that this manual has been given to, and accepted. 
The signed form is to be forwarded to GSW head office for retention. G.S. Wark Limited, 370 
York Blvd., Suite 101, Hamilton, ON L8R 3L1, Phone: 905-529-4717 Fax: 905-529-4764. 

All workers shall complete a safety orientation prior to the start of their work on our projects to 
ensure that they have knowledge of the following: 

~ the need to be aware of the contents of this manual 
~ the location of where the Occupational Health and Safety Act and Regulations is posted 
~ the extent of the work the worker is authorized to perform 
~ safe work methods 
~ proper methods of access to work above and below ground 
~ possible hazards of the work to be performed 
~ project specific emergency procedures 
~ the name of the health and safety representative or committee members on site 
~ the location of site facilities such as first aid station, fire extinguishers, exists and wash 

facility, etc 

The Project Safety Orientation Presentation shall be reviewed with all workers on our projects. 
Superintendents are responsible to ensure that this takes place without exception. The 
signed Orientation Sign Offform must be retained on the project until completion and then 
forwarded to our head office. 

In the event of an accident, the company's Accident or Near Miss Investigation Report must 
be completed and faxed or delivered on the same day of the occurrence to our head office. 
The original copy shall be retained on a site until completion and then forwarded to our head 
office. 

In the event of a fatality or critical injury, the President shall be notified immediately by the 
project superintendent or supervisor. 
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DUTIES & RESPONSIBILITIES
 

Information in this section is intended to provide an outline of the various duties and 
responsibilities for all workplace parties. This guideline exceeds the minimum requirements of 
the current Occupational Health and safety Act, Part III Duties of Employers and Other 
Persons, Sections 23 - 32. Should any information in this section conflict with any Federal, 
Provincial or local law, the most stringent requirement shall apply. 

Where G.S. Wark Limited is designated as the CONSTRUCTOR of a project, GSW shall 
ensure that: 

1.	 the measures and procedures by the Act, the regulations and our health & safety program 
manual are carried out on the project; 

2.	 every employer and every worker performing work on the project complies with the Act, the 
regulations and our health & safety program manual; and 

3.	 the health and safety of workers on the project is protected. 

Where so prescribed, a constructor shall, before commencing any work on a project, give to a 
Director (Ministry of Labour) notice in writing of the project containing such information as may 
be prescribed. (Notice of Project) 

The EMPLOYER shall ensure that, 

1.	 The equipment, materials and protection devices as prescribed are provided, maintained in 
good condition and used as prescribed. 

2.	 The measures and procedures prescribed by legislation and our health & safety program 
manual are carried out in the workplace. 

3.	 That structures and other parts of a workplace are capable of supporting all loads to which 
it may be subjected without causing the materials to be stressed beyond allowable stress 
established under the Building Code Act. 

4.	 Information, instruction and supervision are provided to a worker to protect the health and 
safety of the worker. 

5.	 In medical emergency, upon request by a medical professional or other such persons as 
prescribed, provide information for diagnosis or treatment. 

6.	 When appointing a supervisor, appoint a competent person. 

7.	 A worker or a person in authority is acquainted with any hazard in the work and in the 
handling, storage, use, disposal and transport of any article, device, equipment or a 
biological, chemical or physical agent. 

8.	 Assistance and co-operation is afforded to a committee and health & safety representative 
in the carrying our any of their functions. 
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9.	 Only persons employed in or about a workplace are over such an age as prescribed. 

10. Every precaution reasonable in the circumstances is taken for the protection of a worker. 

11. A copy of the Act and any explanatory material prepared by the Ministry of Labour, both in 
English and the majority language of the workplace, outlining the rights, responsibilities and 
duties of workers is posted in the workplace. 

12. Preparation and review are conducted at least annually of a written occupational health & 
safety policy and develop and maintain a program to implement that policy. 

13. The occupational health & safety policy is posted at a conspicuous location in the 
workplace. 

14. The committee or health & safety representative is informed and provided the results and 
reports respecting occupational health & safety in the possession of the employer. 

15. A worker is provided with written instruction as to the measures and procedures to be 
taken for the protection of a worker where so prescribed. 

16. Training programs are carried out for workers, supervisors and committee members as 
may be prescribed. 

17. Protection is maximized and inconvenience from our work is minimized for the public and 
others. 

18. New GSW Employees are to complete the Orientation Sign Off Form which will be 
retained at our head office, as well they will receive a copy of GSW Health and Safety 
Policy, which they are to read understand and sign Acknowledgement of Receipt 
form is completed and retained at our head office. 

19. All workers including contractor and subcontractor workers are WHMIS trained and that 
documentation is retained on file at our project/head office. 

20. The current WHMIS Material Safety Data Sheets are provided to project superintendents 
and supervisors. 

21. Health & safety information is provided to project superintendents and supervisors to 
facilitate tool box meetings. 

22. Where there are subcontractors and/or sub-subcontractors, they shall be deemed 
employers and the above noted duties and responsibilities shall apply. 

SUPERINTENDENTS 
'. 

Superintendents are the people who "make it happen" in the field. They must accept the 
responsibility for preventing accidents in their jurisdiction. They understand the company's 
health and safety program and must set the example for all workers under their authority. 

Superintendents are responsible, 

~	 To conduct hazard analysis and explain the inherent hazards to all project workers. 

~	 To ensure that the new project employee receives a safety orientation prior to starting 
work. 
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>­ To investigate all accidents which occur in areas under their control and provide head 
office with as much information as possible. 

>­ Health & Safety devices, equipment and personal protective equipment are property 
used and maintained by workers and that they understand the reasons for using such 
equipment. 

>­ Accidents are full documented and reported to GSW management. In addition, all 
other employees should be informed of accidents and counselled on ways to prevent 
recurrence. 

>- Health &Safety rules are enforced and prompt disciplinary action taken for violations. 

>- Work is performed only by those who have the proper qualifications. 

>- Work is performed with adequate supervision. 

>- Work is assigned to a sufficient number of qualified workers in order that all tasks can 
be performed in a safe manner. 

>- Work areas and practices are monitored for hazards and corrective action taken where 
required. 

The Superintendent is responsible to ensure that the project trailer contains the following 
equipment and supplies at all times; 

>- First aid kit as per WSIB Regulation 1101.
 
>- "Visitor" hard hats and safety glasses.
 
>- A minimum of two fire extinguishers, Type ABC - multipurpose - 101bs.
 
>- A minimum of two fall arrest systems with life lines and rope grabs for two workers.
 
>- A copy of the 1997 Ontario Building Code.
 
>- Construction Lien Act R.S.O. 1990, C30 (110022).
 
>- A current copy of the Occupational Health & Safety Act and Regulations for
 

Construction Projects. 
>- WHMIS Regulation. 
>- Copy of GSW's Health & Safety Program Manual. 
>- MSDS book for the hazardous materials used on the job site. 
>- A copy of "Guide for Joint Health and Safety Committees and Representatives in the 

Workplace" (published by the IVlinistry of Labour). 
>- WSIB Poster known as Form 82 - "IN ALL CASES OF INJURY AT WORK." 
>- Poster - P085 - "IN ALL CASES OF INJURY/DISEASE" (issued by the CSAO). 
>- POSTER - P002 - "WHMIS SYMBOLS" (issued by the CSAO). 
>- WSIB Functional Abilities Form for Timely Return to Work. 
>- WSIB Worker's Claim/Consent Form. 
>- Workers use or wear the equipment, protective devices or clothing that the employer 

requires to be or worn. 
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SUPERVISORS must ensure that; 

~	 Workers work in the manner and with the protective devices, measures and procedures 
required by the Act, the Regulations and the company's health & safety program. 

~	 Workers use or wear the equipment, protective devices or clothing that the employer 
requires to be used or worn. 

~	 The new GSW employees receive a copy of the GSW Health & Safety Program Manual 
and that the Acknowledgement of Receipt form is completed and retained at our head 
office and the Orientation Sign Offform is also to be completed and retained at 
our head office. 

~	 Workers are provided with instructions as to the measures and procedures to follow 
their protection. 

~	 A worker is advised of the existence of any potential or actual danger to the health and 
safety of the worker of which the supervisor is aware. 

~	 Where so prescribed, by the Ministry of Labour provide a worker with written 
instructions as to the measures and procedures to be taken for protection of the worker. 

~	 Take every precaution reasonable in the circumstances for the protection of a worker. 

~	 All accidents are thoroughly investigated and the information including preventative 
recommendations is recorded on this company's Accident Investigation Report. 

A WORKER shall; 

~	 Work in compliance with the provisions of the Act and that of our clients, the
 
Regulations and this company's Health & Safety Program Manual.
 

~	 Use or wear the equipment, protective devices or clothing that his employer requires to 
be used or worn. 

~	 Report to their employer or supervisor the absence of or defect in equipment, or 
protective device of which the worker is aware and which may endanger the worker or 
another worker. 

~	 Report to their employer or supervisor the absence of or defect in equipment, or 
protective device of which the worker is aware and which may endanger the worker or 
another worker. 

~	 Report to their employer or supervisor any contravention of the Act, the Regulations, 
GSW Health & Safety Program or the existence of any hazard of which the worker 
knows. 
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>- Workers must report all accidents promptly to management and the immediate
 
supervisor regardless of severity.
 

>-	 To help new employees recognize job hazards and follow proper procedures. 

>- To familiarize themselves with the location and operation of fire extinguishing and 
safety equipment. 

>- To request information, clarification and/or training necessary to perform assigned 
tasks in a safe manner. 

No worker shall; 

>- Use or operate any equipment, machine, device or thing or work in a manner that may 
endanger himself or any other worker. 

>- Remove or make ineffective any protective device required by the regulations or by the 
employer, without providing an adequate temporary protective device and when the 
need for removing or making ineffective the protective device has ceased, the 
protective device shall be replaced immediately. 

>- Engage in any prank, contest, feat of strength, unnecessary running or rough and 
boisterous conduct. 

>- Bring or be under the influence of alcohol, narcotics or drug-related substances while at 
work. 

>-	 Endanger the health, safety or welfare of others. 

CONTRACTORS AND SUBCONTRACTORS 

The use of contractors and subcontractors on a construction project introduces the possibility 
of different safety standards and quality of performance. This is due to the number of 
companies, the health & safety attitude of the companies and their workers and the specialized 
work. To overcome this problem, GSW has included in its contract conditions that all 
subcontractors commit to complying with all federal, provincial legislation and the GSW health 
& safety program. Contractors and subcontractors are required to submit a copy of their health 
& safety program manual to GSW head office. Those companies who are not required to have 
a health & safety manual will automatically be governed by the GSW health & safety program. 
Companies that have submitted their health & safety manuals and who perform specialized 
work not covered under the GSW program will be governed by their own program. In cases of 
conflict, GSW project superintendents will applied the most stringent and appropriate rules for 
the circumstances. 

Prior to commencing their work on our project, all contractors and subcontractors shall submit 
to GSW head office; 

1.	 a certificate of liability insurance with G.S. Wark Limited Named Insured 
2.	 a copy of the WSIB Certificate of Clearance for all contracts with an on site labour content 
3.	 documented proof that all project workers are WHMIS, Fall Protection and are First Aid 

trained. 
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4.	 a inventory for all WHMIS controlled products that will be on site 
5.	 a current copy of a Material Safety Data Sheet for all WHMIS controlled products that will 

be on site. 
6.	 the name of the person responsible for health and safety for this project in particular and 

copies of all applicable training of site personnel. 
7.	 identify their supervisor and submit his/her resume, including safety training 

All contracting and subcontracting site personnel are require to attend our project safety 
orientation presentation prior to starting their work on site. All workers are required to 
complete the orientation sign offform to document this training. 

All contractors and subcontractors under the Occupational Health & Safety Act, Section 25 & 
26, to fulfill the duties and responsibilities of the employer designation for there own employees 
while on our project. 

While working on our project, contractor and subcontractor supervision are required to conduct 
weekly safety inspections of their areas, equipment, materials and personnel. Documentation 
of this inspection shall be submitted to the GSW Superintendent and retained on file at the 
project. 

Accidents that occur to the employees of our contractors and subcontractors who are working 
in our projects must be reported immediately to our superintendent. Contractor and 
subcontractor supervisory personnel are required to thoroughly investigate all accidents 
involving their workers, equipment or materials. Documentation of the accident investigation 
shall be submitted on the same day of the occurrence to the GSW Superintendent and 
retained on file at the project. 

Contractors and Subcontractors have a responsibility; 

~ to monitor site conditions in their area, take corrective action and report actions to the 
Project Superintendent. 

~	 request help to deal with hazards created by others. 
~	 to ensure that all their employees participate in the project Tool Box Meeting Program. 
~	 to ensure that all their employees comply with the GSW Project Health & Safety 

Program. 

Failure to comply with all Occupational Health and Safety Act and Regulations, GSW 
Health & Safety Program and project specific safety rules and procedures could be 
cause for contract termination or employee loss of site privileges. 

September 2008	 - 7 - GS Wark Limited 



EMERGENCY RESPONSE PLAN
 

Prior to the start of work in a workplace, an emergency response plan will be determined by 
our project superintendent or supervisor and the client's representative. The information 
contained within is a guideline to develop, implement and maintain current an emergency 
response plan for all our workplaces. Training of the workplace specific plan must include all 
workers working in the workplace, must account for change and be documented. 

The constructor/employer should identify a senior person to be responsible for the Emergency 
Response Plan and act as a Coordinator during an emergency. This person should be given 
authority to ensure that adequate preparation for an emergency is made by all personnel. The 
coordinator should also ensure the cooperation of external agencies as required to support the 
emergency response plan. 

The necessary components to an effective and successful emergency response plan are 
planning, implementation and follow-up. 

PLANNING 

The planning process should be initiated before work gets under way. It should start by 
checking as to whether the local area is equipped with a 911 system for notifying emergency 
agencies such as police, fire and ambulance services. 

The planning process should include the following considerations: 

=> Hazard Identification and Assessment => Risk Analysis 
=> Legal Requirements => Organization 
=> Administration => Emergency Response 
=> Emergency Procedures => Emergency Resources 
=> Ongoing Planning => Typical Plan 

Hazard Identification/Assessment 

This process involves identifying and assessing the operations of all parties in the workplace. 
In the identification of groups, the owner and the public should be considered. For each group, 
identify the hazard associated with their work process, equipment, materials, transportation, 
storage and start up process should be reviewed. A list of hazards should be created which 
require assessment for potential of occurrence, severity, injury, damage and effect on others. 

Risk Analysis 

Each hazard identified should be assess for potential or risk involved. Questions that must be 
asked of each hazard are: 

1. What can go wrong? 
2. What are the consequences? 
3. How probable is it? 
4. How frequently is it likely to happen? 

Legal Requirements 

In most situations there will be a need to communicate with regulatory authorities and owner 
representatives. Areas to consider may include health & safety of workers and public, 
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transportation of dangerous goods or materials, fire protection, medical and ambulance 
services, equipment installation and environment. 

The emergency response plan shall be written and followed in the event of an emergency and 
the Constructor/Employer is responsible to ensure that the procedure is followed in the 
workplace. 

The emergency response plan shall be reviewed with all workplace parties and must be posted 
in a conspicuous place in the workplace. 

It is required that every work has ready access to a communication device or system that has 
contact to outside services in the event of and during an emergency. 

Organization 

In the event of an emergency, all persons involved must clearly understand their role and 
responsibilities. An organizational arrangement should be established to define the person in 
charge (coordinator), chain of command and duties for each position. The organizational 
arrangement should also include outside agencies, owner representatives and company senior 
management. 

Administration 

The emergency response plan needs a coordinator to be the person in charge and possibly 
others to ensure that training, resources and updating are adequate to make the plan effective 
during an emergency. The coordinator is responsible to review the effectiveness of the plan 
after an emergency has occurred. Changes may be necessary where deficiencies occurred 
when the plan went into operation. An alternate coordinator must be selected to fulfill the 
duties of a coordinator when the coordinator is not in the workplace. Shift work must be a 
consideration and it may be necessary to appoint other alternate coordinators so that there is 
coverage for all work periods. 

Emergency Response Communication 

To achieve quick and adequate action there must be efficient communication. Emergency 
phone numbers should be posted near all phones. The Coordinator should manage and 
communicate all responses during an emergency and prior to the arrival of outside agencies. 
When an emergency arises, someone must start the emergency response process. Workers 
and supervisors should be instructed in this process. If an evacuation is required, procedures 
should ensure that the entire workplace is notified. The person starting the procedure must 
know whom to contact to ensure adequate response to the emergency. 

Emergency Response 

There must be an arrangement for activating an emergency response. It is necessary to have 
a signal, possibly a siren or air horn, to inform everyone that an emergency exists. This will 
alert all workers to initiate action and start their response. All workers must have knowledge of 
this signal and be able to hear it. 
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Emergency Procedures 

Emergency response depends on the identification and the actions of people in a very short 
timeframe. To achieve this effectiveness there must be clear and simple instructions for all 
people involved. This instruction should be in writing and communicated to all. Therefore, 
constant updating and training are a.must. 

Recovery Resources 

Whatever the situation that arises, resources of people, equipment, materials, facilities and 
services will be required. Where the resources come from must be defined in advance and the 
people supplying these resources must be informed. 

Recovery Process 

What happens after the emergency has finished must be considered. Some people involved 
may need assistance in order to return to work. Once the emergency is over, the attitude 
should not be to get right back to work or to go home. Local outside agencies such as 
hospitals, ambulance services and medical practitioners may be of assistance. Just talking to 
other coworkers may help. 

Ongoing Planning 

The emergency response plan must be continually reviewed and revised to meet the changing 
environment. Areas involved include new workers, new companies, new suppliers, new work 
areas and processes. Joint Health &Safety Committee members and Representative should 
be consulted in the review process. 

IMPLEMENTATION 

Implementation of the emergency response plan will require at lest the following activities: 

=> Communication of the main features of the plan (signals, exists, assembly 
areas, etc.) to all persons on a regular basis. 

=> Advising specific individuals of the special features of the plan relating to their 
activities. 

=> Advising individual companies of the special features relating to their activities. 
=> Training workers who will perform specific tasks or activities such as 

coordinator(s) and first aid attendants. 
=> Drills - testing of arrangements, procedures, reaction times for key activities. 

=> Installation and maintenance of equipment or other resources such as first aid 
supplies, fire extinguishers, communications, etc. 

=> Periodic review and communication with outside agencies and owner 
representatives. 

September 2008 - 10- GS Wark Limited 



FOLLOW - UP 

Follow-up is necessary to ensure that the plan worked well in an emergency and that 
deficiencies have been resolved. An assessment of the execution of the plan should be 
conducted after each emergency or drill. Appropriate changes should be made where 
warranted. Consultation with others such as committee members and representatives is 
required and most beneficial for the overall effectiveness of the emergency response plan. 

EMERGENCY TELEPHONE NUMBERS 

This list of numbers should be reviewed for each job location and phone numbers 
confirmed prior to the start of work. Also, a map to the nearest hospital is to be located 
in the site trailer beside the telephone numbers. 

AMBULANCE, FIRE DEPARTMENT, POLICE 911 

ONTARIO ONE CALL - LOCATES 800-400-2255 

BELL TELEPHONE REPAIRS 611 

GAS COMPANY - UNION GAS 877-969-0999 
- ENBRIDGE 866-763-5427 

HYDRO ONE - Emergency 24 hrs 800-434-1235 
HORIZON UTILTITES - Emergency 24 hrs 905-522-1235 
BURLINGTON HYDRO - Trouble Only 877-310-4937 
HYDRO MISSISSAUGA 905-273-9050 
OAKVILLE HYDRO 905-825-9400 

MINISTRY OF LABOUR 905-577-6221 

MINISTRY OF THE ENVIRONMENT HAMILTON 521-7640 
SPILLS 800-268-6060 

CITY OF HAMILTON 905-546-2489 

CITY OF BURLINGTON 905-335-7777 

CITY OF MISSISSAUGA 905-896-5000 

TOWN OF OAKVILLE 905-845-6601 
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ACCIDENT RESPONSE & REPORTING
 

ACCIDENT RESPONSE
 

1) TAKE COMMAND Assign the following duties to specific personnel. 

2) PROVIDE PROTECTION Protect the injured & others from hazards. 

3) GIVE FIRST AID Give first aid to the injured as soon as possible. 

4) CALL AN AMBULANCE Call an ambulance and any other emergency services 
required. 

5) GUIDE THE AMBULANCE Meet and direct the ambulance and any other 
emergency services. 

6) GET NAME OF HOSPITAL For follow-up, find out where the injured is being taken. 

7) ADVISE MANAGEMENT Inform the President. The President will contact 
relatives and authorities as required 

8) ISOLATE THE SCENE Barricade, rope off or post a guard to ensure the scene 
is not disturbed. 

First Aid Requirements 

The WSIB has determined that all employers covered by the WSI Act must meet certain 
criteria in matters of first aid. Regulation 1101 outlines the requirements of employers in the 
provision of first aid equipment, facilities and trained personnel in all workplaces. 

Every employer shall ensure that they are in compliance with Regulation 1101 under the WSI 
Act. 

Every employer shall keep a First Aid Log of all circumstances respecting an injury as 
described by the injured worker, the date and time of occurrence, the names of witnesses, the 
nature and exact location of the injuries to the worker and the date, time and nature of each 
first aid treatment given. First Aid Log shall be kept inside the first aid box. 

Employers shall inspect first aid boxes and their contents at not less than quarterly intervals 
and shall mark the inspection checklist for each box with the date of the inspection and the 
signature of the person conducting the inspection. First Aid Supplies Checklist shall be kept 
inside first aid box. 

Every Contractor or Subcontractor shall supply to the Project Superintendent; 

» a list of their site workers who have a current first aid certificate. 

» the location of their first aid boxes and the name of their worker in charge. 
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~	 all Contractors and Subcontractors shall notify immediately and provide a written report 

to the Project Superintendent of all accidents on the same day of occurrence. 

Accident Investigation 

Accident investigation are conducted solely to determine what caused the accident, what steps 
can be taken to avoid a recurrence and at no time to lay blame. 

The Project Superintendent/Supervisor is responsible for ensuring that all accidents are 
investigated. "Accident' means all work-related injuries and illness, fire, explosion, spills, 
property damage, and near misses. The level of investigation is dependent on the severity of 
the accident. All accident investigations should be reviewed and analyzed in sufficient depth to 
be assured that no learning experience is missed. 

Investigations should be conducted immediately and without bias. It is essential that all facts 
concerning the accident be covered. To this aim, the following procedure is recommended: 

1.	 Physically check the condition at the site of the accident including any equipment, 
materials, tools or environmental condition that could have been a contributing cause of 
the accident. Take pictures if necessary. 

2.	 Establish factually what happened by interviewing the injured person(s) and all 
witnesses. Statements should be completed by the witness and the injured in their own 
handwriting. If possible and should give a description of what the witness observed. 
Completed statements should include the date, witness name, address, home phone 
number and signature. 

3.	 Determine the basic and underlying conditions or actions that led to and caused the 
accident. 

4.	 Prepare a list of recommendations for preventing a similar accident. 

5.	 In the case of a fatality or critically injured person, the supervisor shall secure the 
accident scene and ensure that the scene is left undisturbed until the Ministry of Labour 
Inspector has completed the investigation. 

6.	 Accident Investigation forms must be completely filled out as soon as possible and 
faxed or delivered on the day of the accident to head office. One copy of the 
investigation shall be forwarded to the Joint Health & Safety Committee and one copy 
retained on file. 

7.	 If an accident occurs that is caused by someone else, not in our employment, all 
pertinent information concerning that worker must be recorded immediately including 
their place of employment, along with the actions taken leading up to the accident. An 
accident of this type is to be handled in the same professional way that is used to 
record any other accident. 

ACCIDENT REPORTING 

To reach our health & safety objective of eliminating workplace injury and illness, it is essential 
to learn all we can from injuries suffered by our employees. The continuing ability to educate 
ourselves will greatly enhance our accident prevention effort. Accident investigation by Project 
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Superintendents/Supervisors and review of investigations by the President and the Joint 
Health & Safety Committee will allow the company to implement the proper corrective 
measures to provide our employees with a safe and healthy work environment. 

The Accident or Near Miss Investigation Report shall be completed in detail for all accidents 
including the public as defined as work-related injuries & illness, fire, explosions, spills, 
property damage & near misses. 

Under the Workplace Safety and Insurance Act, the employer must report accidents if their 
worker requires health care, lost time from work or is unable to earn full wages. If worker only 
needs first aid, the employer does not have to report to WSIB but must maintain a record of the 
injury by completing the First Aid Log. 

Definitions: 

First Aid includes but is not limited to: cleaning minor cuts, scrapes or scratches; treating a 
minor burn, applying bandages and/or dressings, cold compress, cold pack, ice bag, splint, 
changing a bandage or a dressing after a follow-up observation visit and any follow-up for 
observation purposes only. 

Health Care includes services requiring the professional skills of health care practitioner. Le. a 
doctor, nurse, chiropractor or physiotherapist. Services provided at hospitals and health 
facilities and prescription drugs are also included in this category. 

Short-Term Modified Work. If there is no loss in earnings, and no health care given, an injured 
worker's duties can be modified for up to seven days before the injury has to be reported. 
After seven days the injury must be reported to WSIB. 

Lost-time Injury is any work-related injury or illness that results in the employee missing their 
next regular shift. 

Critical Injury means an injury of a serious nature that, 
a) places life in jeopardy; 
b) produces unconsciousness; 
c) results in substantial loss of blood; 
d) involves the fracture of a leg, arm, hand or foot but not a finger or toe; 
e) involves the amputation of a leg, arm, hand or foot but not a finger or toe; 
f) consists of burns to a major portion of the body; or 
g) cause the loss of sight in an eye. 

Reporting Requirements 

The Occupational Health and Safety Act, Part VII, Notices, Sections 51, 52, 53 specifies the 
type of incident that must be reported and the Regulations for Construction Projects, Section 8 
- 12, Industrial Establishments Section 5 details requirements for notification. 

When a person is killed or critical/y injured. 

Notify:
 
~ President immediately.
 
~ Joint Health and Safety Committee and Trade Union, if any, immediately.
 
~ Ministry of Labour Inspector immediately.
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~ Ministry of Labour Director - within forty-eight hours in writing.
 
~ Workplace Safety and Insurance Board, Form 7 - three days.
 

When a person sustains a lost-time injury or requires health care. 

Notify:
 
~ President immediately.
 
~ Workplace Safety and Insurance Board, Form 7 - three days.
 
~ Joint Health and Safety Committee and Trade Union, if any - four days in writing.
 
~ Ministry of Labour Director - four days in writing.
 

A worker or former worker has an occupational disease 

Notify:
 
~ President immediately.
 
~ Workplace Safety and Insurance Board, Form 7 - three days.
 
~ Joint Health and Safety Committee and Trade Union, if any - four days in writing.
 
~ Director of Ministry of Labour - four days in writing.
 

All other accidents including short-term modified work, first aid, fire, explosion, spills, property 
damage, and near misses. 

Notify: 
~ President on the day of occurrence. 
~ Joint Health and Safety Committee and Trade Union, if any, on the day of occurrence. 

Notification is required to The Ministry of Labour Inspector; Joint Health & Safety Committee; 
Health & Safety representative and the trade union, if any of the following incidents occur: 

~ a worker falling a vertical distance of 3 meters or more. 
~ a worker who falls and whose fall is arrested by a fall arrest system. 
~ worker becoming unconscious for any reason. 
~ accidental contact by a worker, or by a worker's tool or equipment, with a live electrical 

conductor or electrical equipment.
 
~ contact by a back hoe, shovel, crane or similar lifting device or its load with an
 

energized electrical line rated at more than 750 volts. 
~ structural failure of all, or part, of false work designed by, or required by this Regulation. 
~ structural failure of a principal supporting member, including a column, beam, wall or 

truss, or a structure. 
~ failure of all or part of the structural supports of a scaffold. 
~ structural failure of all or part of an earth or water-retaining structure, including the 

failure of the temporary or permanent supports for a shaft, tunnel, caisson, cofferdam or 
trench. 

~	 failure of a wall of an excavation or of similar earthwork to which a professional 
engineer has given a written opinion that the stability of the wall is such that no worker 
will be endangered by it. 

~	 overturning, or the structural failure of, part of all of crane or similar hoisting device. 

The written report must set out the circumstances of the occurrence and the steps taken to 
prevent a recurrence. 
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Notify: 
~ head office immediately of the occurrence. 
~ report to be filed with the Ministry of Labour within 2 days. 

Responsibilities of the Injured Worker: 

Workers must report all accidents to their Project Superintendent/Supervisor immediately 
regardless of severity. 

If you are injured, remain calm and to First Aid. 

If you require medical attention: 

1.	 Ask your Supervisor for a Worker's Claim/Consent Form and a Functional Abilities 
Form for Timely Return to Work before attending a Doctor. 

2.	 Ensure that your Supervisor has all the information required to record the accident. 
3.	 Present the forms to the attending Doctor for completion. 
4.	 Return the forms to your Supervisor or Head Office. 
5.	 Complete & return all Company and WSIB forms promptly. 
6.	 If off work, report to the Project Superintendent/Supervisor prior to starting work on the 

first day back. 

Responsibilities of the Project Superintendent/Supervisor: 

When an employee notifies a Project Superintendent/Supervisor of a work-related injury or 
illness, the Project Superintendent/Supervisor must ensure that: 

1.	 the injured employee receives first aid immediately and all necessary medical attention 
as required to ensure a speedy safe return to work. 

2.	 in the event of a serious accident that requires reporting, take care not to disturb the 
accident scene or remove any thing until investigation is completed. 

3.	 assist in the completion of WSIB, Worker's Claim/Consent Form and Functional 
Abilities Form for Timely Return to Work and provide transportation to a hospital, a 
Doctor's office or the worker's home, if necessary. 

4.	 the accident is thoroughly investigated to determine the basic and underlying causes. 
5.	 the Accident or Near Miss Investigation Report form is completed in full and faxed or 

delivered on the day of the accident to head office. Head office will follow up and 
ensure that the WSIB forms are processed. Copies of the investigation shall be 
forwarded to the President, the Joint Health & Safety Committee and one copy retained 
on file. 

6.	 ensure payment of full wages and benefits for the day or shift on which the injury 
occurred. 

7.	 on the first day the injured employee returns to work, inform head office of return so 
head office can report worker attendance to the WSIB. 

You must act promptly. The Workplace Safety and Insurance Board must receive the reports 
or a substantial fine is levied by WSIB for each late claim filed by our firm. 
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Responsibilities of the President & Joint Health & Safety Committee: 

1.	 The President and Joint Health & Safety Committee shall review all fatalities, critical, 
lost-time and health care injury investigations and any other investigations deemed 
necessary. 

2.	 The President and Joint Health & Safety Committee shall ensure that appropriate 
corrective measures are implemented in a timely manner. 

3.	 In the event of a critical or fatal injury, the President will notify the Ministry of Labour 
and cooperate fUlly with MOL Inspector in conducting an investigation. 

Responsibilities of the Company: 

1.	 GSW will submit all necessary reports as required by applicable legislation to the 
appropriate agencies. 

2.	 The Workplace Safety and Insurance Board must receive the Form 7, Employer's 
Report of Injury/Disease within three days or a substantial fine is levied by WSIB for 
each late claim filed by our firm. 

3.	 On the first day the injured employee returns to work, head office must report worker 
attendance to the WSIB by completing a Form 9, Employer's Subsequent Statement. 

4.	 The company will maintain a list of alternative work duties to provide to medical 
practitioners or the WSIB. No employee is to speak to the media in the event of 
an incident. 

Return to Work Program 

In order to further reduce or eliminate the high costs involved with injuries/illness and ensue 
that injured workers are returned to productive, profitable, dignified employment as soon as 
practical, this firm has instituted p written Return to Work Program in compliance with the 
Workplace Safety and Insurance Act. 

It is the policy of G.S. Wark Limited to provide suitable work for any employee unable to 
perform their regular duties as the result of a work related injury or illness. 

Objectives: 

•	 To return injured workers to work. 
•	 To modify the injured worker's job to accommodate the restrictions and limitations as 

prescribed by the Medical Practitioner. 
•	 Provide the Medical Practitioner with a letter stating that GSW has a Return to 

Work program in place. 
•	 To assist the injured worker in returning to their job e.g. maintaining contact, requesting 

documents, receiving feedback from the worker. 
•	 Protect the health and welfare of all workers. 

Workers who have suffered an injury are immediately offered work within their limitations and 
restrictions if any, as stated by the Medical Professional, in accordance with the Workplace 
Safety and Insurance Act. The company will accommodate the injured worker within the 
limitations and restrictions, if any, as stated by their doctor and the WSIB with "No Loss of 
Pay" as soon as the Company is notified that the injured worker can return to work. 
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Where practical and reasonable, limitations and restrictions may be accommodated by any of 
the following: 

• modifications to present job duties. 
• assignment to another job or task as established by the JHS committee. 
• frequent rest breaks.
 
• obtaining assistance from other employees.
 
• physical changes to the work environment. 
• devices or equipment to assist the injured worker. 
• special assignments. 
• worktrails - a build up of work hours per day. 

All injured workers have the privilege and responsibility to avail themselves of this program. It 
is both the firm's responsibility, along with the injured worker to inform the initial attending 
physician and the employees' personal doctor and this company has a viable Return to Work 
program that includes modified duties if required. 

A Contact Log Return to Work form will be completed by the Project 
Superintendent/Supervisor if the employee can not Return to Work right away, this form 
will be completed a weekly basis. 

If the employee is able to return to work then the Return to Work Plan Form will be 
completed by the Project Superintendent/Supervisor, ..IHSC Representative on a weekly 
basis, until they worker is able to go back to full duties. 

September 2008 - 18 - GS Wark Limited 



HEALTH AND SAFETY REPRESENTATION 

SELECTION OF A REPRESENTATIVES OR COMMITTEE 

Workplace Size 
Representation . Established 

By 
Number Requirements 

5 workers or less None required 

6 to 19 workers Health & Safety Constructor or One Worker has no 
Representative Employer Representative manaQerial functions 

20 - 49 workers Joint Health & Safety Constructor or At least two One certified worker 
Committee Employer members representative and one 

certified management 
representative 

Exempt projects Health & Safety 
with duration less Representative 
than 3 months 

50+ workers Joint Health & Safety Constructor or . At least four Half worker 
Committee Employer members representatives with at 

least one certified and 
half management 
representatives with at 

Exempt projects Health & Safety least one certified 
with duration less Representative 
than 3 months 

50+ workers Joint Health & Safety Health & One Represent each trade 
Committee Safety representative in the workplace. 

Committee from each trade 

Exempt projects None Required 
with duration less 

" 

than 3 months 

HEALTH AND SAFETY REPRESENTATIVE 

At a project or other workplace where no committee is required under Section 9 of the Act and 
where the number of workers regularly exceeds five, the constructor or employer shall cause 
the workers to select at least one health and safety representative from among the workers at 
the workplace who do not exercise managerial functions. 

General 

1.	 A health & safety representative will be effective only where there is full cooperation 
and respect between the representative, management and labour. 
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2.	 The representative should be familiar with requirements of the current Occupational 
Health and Safety Act and Regulations. 

3.	 The representative should follow the Guidelines for Health and Safety Representatives 
available from the Construction Safety Association of Ontario. 

4.	 The representative should be familiar with the procedures involved in a refusal to work 
where health and safety is in danger. 

5.	 The health and safety representative must be WHMIS trained and should have current 
first aid and cardiopulmonary resuscitation (CPR) certificates. 

Selection 

The selection of a health and safety representative shall be made by those workers who do not 
exercise managerial functions and who will be represented by the health and safety 
representative in the workplace, or the part or parts thereof, as the case may be, or, where 
there is a trade union or trade unions. 

Duties 

The health and safety representative shall inspect the physical conditions of the workplace at 
least once a month. If it is not practical to inspect the physical conditions of the workplace at 
least once a month. If it is not practical to inspect the workplace at least once a month, the 
health & safety representative shall inspect the physical condition of the workplace at least 
once a year, inspecting at least a part of the workplace in each month in accordance with a 
schedule agreed upon by the constructor or employer and the health & safety representative. 
The Representative shall conduct the month safety inspection of the project and complete the 
Work Site Inspection Checklist. A copy is to be forwarded to GSW head office and original 
is to be retained on site. The constructor, employer and workers must provide the health and 
safety representative with any information and assistance necessary to carry out an inspection 
of the workplace. 

The health & safety representative shall assist in investigating serious accidents subject to the 
completion of the Ministry of Labour Inspector's investigation if required. 

A health and safety representative has power to identify situations that may be a source of 
danger or hazard to workers and to make recommendations or report his findings therein to the 
employer, the workers and the trade union or trade unions representing the workers. 

Powers 

A health and safety representative has the power' 

a)	 to obtain information from the constructor or employer concerning the conducting or taking 
of tests of any equipment, machine, device, article, thing, material or biological, chemical or 
physical agent in or about a workplace for the purpose of occupational health and safety. 

b)	 to be consulted about, and be present at the beginning of, testing referred to in clause (a), 
conducted in or about the workplace if the representative believes his or her presence is 
required to ensure that valid testing procedures are used or to ensure that the test results 
are valid. 
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c)	 to obtain information from the constructor or employer respecting, 

I.	 the identification of potential or existing hazards of materials, processes 
or equipment, ~nd 

II.	 health and safety experience and work practices and standard's in 
similar or other industries of which the constructor or employer has 
knowledge. 

JOINT HEALTH & SAFETY COMMITTEE 

The Occupational Health and Safety Act prescribes that a Joint Health & Safety Committee is 
required at a workplace at which twenty or more workers are regularly employed. 

This requirement does not apply to a project that is not expected to last less than three 
months. In this situation, the Constructor is still required to have a Health & Safety 
Representative to represent the workers on the project and who does not exercise managerial 
functions. 

For projects where fifty or more workers are regularly employed and will last longer than three 
months the Constructor will establish and maintain a Joint Health & Safety Committee 
consisting of at least four members. This committee shall consist of at least half the members 
representing workers in the workplace and half of the members representing management. 
The Joint Health & Safety Committee will establish a Worker Trade Committee. 

Where a Joint Health & Safety Committee is required on a GSW project, the Project 
superintendent shall cause the selection of the worker representative (s) by election or 
appointment by a Trade union. The' Project Superintendent shall assume the Management 
representative and select other management representatives if required. 

General Requirements 

All members of the Joint Health & Safety Committee will carry out their duties and 
responsibilities under the OHSA in good faith and in accordance with the spirit of the Act. 

All employees are encouraged to discuss any health &safety problem with their immediate 
supervisor before bringing it to the attention of a committee member. 

All problems brought to the attention of the committee shall be dealt with on the basis of fact. 
All problems and resolutions shall be recorded in a minutes of the committee meeting. 

At least half the members of the committee shall be workers employed at the workplace who 
do not exercise managerial functions'. 

The member representing workers shall be selected by the workers they are to represent or, if 
a trade union(s) represents the workers, by the trade union(s). 

The Constructor or Employer shall select management representatives from among persons 
who exercise managerial functions and, to the extent possible, who do so at the workplace. 

A member who ceases to be employed at the workplace ceases to be a member of the 
committee. 

The committee shall be co-chaired, one of who shall be selected by the members representing 
workers and the other by members representing management. 
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A constructor or employer shall ensure that at least one member representing workers and one 
member representing management are certified members. This requirement does not apply to 
a project where fewer than fifty workers are regularly employed or that is expected to last less 
than three months. 

The constructor or employer shall post and keep posted at the workplace the names and work 
locations of the committee members in a conspicuous location at the workplace. 

It is recommended for compliance to the OHSA, that the operation of the committee follow the 
Guidelines for the Structure and Function of a Joint Health & Safety Committee as prepared by 
the Provincial Labour-Management Health &Safety Committee. 

Powers 

It is the function of the committee and it has the power to, 

a.	 identify situations that may be a source of danger or hazard to worker; 
b.	 make recommendations to the constructor or employer and the workers for the
 

improvement of the health & safety of the worker:
 
c.	 recommend the establishment, maintenance and monitoring of programs, measures 

and procedures respecting the health & safety of the workers; 
d.	 obtain information from the constructor or employer respecting, 

i) the identification of potential or existing hazards of materials, processes or 
equipment, and 
ii) health & safety experience and work practices and standards in similar industries of 
which the constructor or employer has knowledge; 

e.	 obtain information concerning the conducting of or taking of tests of any equipment, 
machine, device, article, thing, material or biological, chemical or physical agent in or 
about the workplace for the purpose of occupational health & safety; and 

f.	 be consulted about and have a designated worker representative be present at the 
beginning of, testing conducted in or about the workplace. 

Duties of Member 

The member shall inform the committee of situations that may be a source of danger or hazard 
to workers and the committee shall consider such information within a reasonable period of 
time. 

The worker members of the committee shall designate a member to inspect the physical 
conditions of the workplace. If possible this member shall be certified and shall inspect the 
physical conditions of the workplace at least once a month. If, it is not practical to inspect the 
workplace at least once a month, the member shall inspect the physical condition of the 
workplace at least once a year, inspecting at least a part of the workplace in each month in 
accordance with a schedule established by the committee. The Committee shall conduct the 
monthly safety inspection of the project and complete the Work Site Inspection Checklist. A 
copy is to be forwarded to GSW head office and original is to be retained on site. The 
constructor, employer and workers must provide the health and safety representative with any 
information and assistance necessary to carry out an inspection of the workplace. 
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The worker members of a committee shall designate one or more members to investigate 
cases where a worker is killed or critically injured at the workplace from any cause and one of 
those member may subject to the completion of Ministry of Labour Inspector's investigation, 
inspect the place where the accident occurred and any machine, device or thing, and shall 
report their findings to a Director and to the committee. 

WORKER TRADES COMMITTEE 

If a committee is required at project, other than a project where fewer than fifty workers are 
regularly employed or that is expected to last less than three months, the Joint Health & Safety 
Committee shall establish a Worker Trades Committee for the project. 

The members of a worker trades committee shall represent workers employed in each of the 
trades at the workplace. 

The members of a worker trades committee shall be selected by the workers employed in the 
trades the members are to represent or, if a trade union represents the workers, by the trade 
union. 

It is the function of the worker trades.committee to inform the Joint Health & Safety Committee 
at the workplace of the health & safety concerns of the workers employed in the trades at the 
workplace. 

The Joint Health & Safety Committee for the workplace shall determine the maximum amount 
of time for which members of the Worker Trades Committee for the workplace are entitled to 
be paid for each meeting of the Worker Trades Committee. 

CERTIFIED COMMITTEE MEMBERS 

Unless otherwise prescribed, a constructor or employer shall ensure that at least one 
committee member representing labour and one committee member representing 
management are certified members. This does not apply with respect to a project where fewer 
than workers are regularly employe<;l or that is expected to last less than three months. 

If no worker member is certified, the workers or the trade union(s) shall select a worker 
committee member to become certified. 

If there is more than one certified worker committee member, the workers or the trade union(s) 
shall designate one or more of them who than become solely entitled to exercise the rights and 
required to perform the duties under this Act of a certified worker member. 

If there is more than one certified management committee member, the constructor or 
employer shall designate one or more of them who than become solely entitled to exercise the 
rights and required to perform the duties under this Act of a certified management member. 

If a certified member resigns or is unable to act, the constructor or employer shall, within a 
reasonable time, take all steps nece~sary to ensure that the certification requirement under this 
Act is met. 

In the event that these members must be replaced, arrangements shall be made for the 
selected member to attend the next available health & safety certification training session. 
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If no members of a health and safety committee are certified, the workers and 
constructor/employer must each select one member of the committee to become certified. 

Bilateral Work Stoppage 

A certified member who receives a complaint regarding a dangerous circumstance can 
investigate the complaint under the authority of the Occupational Health and Safety Act. The 
member must ask a supervisor to investigate a situation where the member "has reason to 
believe" that a dangerous circumstances may exist. 

The supervisor must investigate the situation promptly in the presence of the certified member. 

The certified member may also request that the other certified member representing the other 
party at the workplace investigate the situation if the first certified member "has reason to 
believe" that the dangerous circumstance still exists after the supervisor's investigation and 
remedial action, if any, has been taken. 

The second certified member must promptly investigate the situation in the presence of the first 
certified member and, if both certified. members agree, they may direct the constructor or 
employer to stop work or stop the used of any part of the workplace, including machines and 
other equipment. The constructor or employer must immediately comply with the order. 

If both certified members do not agree that a dangerous circumstances exists, either may 
request that a Ministry of Labour inspector investigate the situation. The inspector must 
investigate and provide both members with a written report. 

In the incident of a Work Refusal by an employee a Work Refusal Report must be 
completed and retained on site with a copy sent to head office. 
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WORK REFUSAL 

The occupational health and safety act procedure for refusal to work where health or safety is 
in danaer 

Employer or supervisor Worker refuses to work 
investigates in presence of and notifies employer 

• 
-+ f---+worker and health safety or supervisor 

representative 

Worker continues to
 
refuse work. Ministry of
 

~ 

Labour Inspector is
 
notified.
 

Inspector investigates in
 
presence of worker, employer
 
or supervisor and health and
 

safety representative
 

Pending
 
investigation and
 

decision
 

Worker stands by or is ...assigned other work 
Employer gives 
Worker other 

directions 

I 

Note: 
I WORK RESUMES 

Worker stands by HPROBLEMin safe place near RESOLVED 
workstation 

I UNRESOLVED I 

Other worker may do 
work 

If advised of refusal 
and reason for refusal 

.. I Decision made I 

~ 
In favour of worker 

I 
In favour of 
employer 

~ 
Corrective action 

taken 

By following the Occupational Health 
and Safety Act "Work Refusal" 
procedure, most if not all, safety 
concerns can be addressed 
immediately and rectified to the 
satisfaction of all concerned parties 
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MINISTRY OF LABOUR INSPECTORS
 

What To Do When The Inspector Calls 

Ministry of Labour Inspectors can enter a workplace anytime and have broad powers to: 

~ Inspect. 
~ Ask questions. 
~ Give orders. 
~ Search and seize. 

If he approaches you directly, answer his questions and cooperate. Locate your supervisor 
who should be informed of any problem. 

Orders can be to "STOP WORK" or "COMPLY". If you receive, or are aware of, such an order, 
you must report it at once to your immediate supervisor and, of course, do what the order says. 
Stay available in case you are needed to help. 

The inspector can give time limits for compliance and can also post notices, barricade areas 
and shut down equipment or operations. 

The Project Superintendent shall report dates, times and other details of the MOL order to 
head office. Head office will submit reports as called for under the Act to the appropriate 
bodies. 

If an order to comply is issued to any contractor or subcontractor on site, a copy of it shall be 
forwarded to the Constructor/General Contractor for their records. 

INSPECTION 

It is recognized that the workplace requires regular inspection of the physical conditions and 
employee actions to ensure a healthy & safe work environment for our workers. All persons 
responsible for conducting workplace inspections shall receive the appropriate level of training 
to conduct a proper inspection. Inspections shall be conducted on a regular basis. 

Workers are responsible to inspect all equipment and machinery prior to its use. Any hazards 
identified should be reported to their immediate supervisor. If still concerned the worker shall 
report to their Health & Safety Representative or Committee Member. Workers will conduct 
daily inspections of their area, equipment and machinery. 

Project Superintendents shall conduct weekly and unplanned inspections of their area, 
equipment and machinery using the Ontario General Contractor Association, Site Safety 
Checklist. 

The Health & Safety Representative or Joint Health & Safety Committee shall on a monthly 
basis conduct planned inspection of the premises using the Work Site Inspection Checklist 
report. 

On a quarterly basis, the President or his delegate shall conduct a Site Evaluation that 
includes an inspection of the physical conditions of the workplace and our projects. 
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vi) the name and number of the National Standards of Canada standard to which it was 
designed; and 

vii) the name and address of the owner. 

A maintenance and inspection record tag, 

a) shall be provided and attached to the EWP near the operator's station and 
b) shall include, 

1.	 the date of last maintenance and inspection; 
2.	 the signature and name of person performing the maintenance and inspection; 

3.	 an indication that the maintenance has been carried out in accordance with the 
manufacturer's recommendations. 

A worker who operates an elevating work platform (EWP) shall, before using it for the first time, 
be given oral and written instruction on the operation and be trained to operate that class of 
elevating work platform. The instruction and training required shall include, 

a) the manufacturer's instruction; 
b) instruction in the load limitations; 
c) instruction in and an hands-on demonstration of the proper use of all controls; and 
d) instruction in the limitations of the kinds of surface on which it is designed to be used. 

An elevating work platform shall; 

1.	 not be loaded in excess of its rated working load; 
2.	 be used only on a firm level surface; 
3.	 be used only in accordance with the written instructions of the manufacturer; 
4.	 not be loaded and used in such a manner as to affect its stability or endanger a worker; 

and 
5.	 not be moved unless all workers on it are protected against falling by a full body 

harness attached to the platform moved unless all workers on it are protected against 
falling by a fall arrest system. 

An operator's manual for a EWP shall be kept with it while it is on a project. 

A EWP which is not working properly or which has sustained damage to critical components 
must not be used until repaired by a qualified mechanic. 

A EWP must not be driven in a raised position close to holes, depressions, trenches or similar 
hazards. 

A EWP must not bear more than its rated working load and where possible the loads shall be 
distributed over the platform. 

When EWP is used to lift materials and equipment, care must be taken to ensure that the 
materials are firmly secured to and within the platform and do not exceed the rated work load. 
Overhanging loads must not be lifted on a EWP. 

Do not place makeshift platforms such as boxes or proper access equipment such as ladders 
and scaffolds on a EWP to gain access to areas above. 
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A EWP must not be moved closer to a live line conductor than the minimum distance listed in 
the table below unless; 

~ a signal person is provided to advise the operator of his or her proximity to the live line 
conductor 

~ the device being used is an approved insulated aerial device with a dielectric rating 
adequate for the live line voltage. 

ENERGIZED POWERLlt\lES 

VOLTAGE RATING MINIMUM DISTANCE 

705 to 150,000 volts 3.0 metres (10 feet) 

150,001 to 250,000 volts 4.5 metres (15 feet) 

Over 250,000 volts 6.0 metres (20 feet) 

Workers on the ground must keep clear of the vehicle when the aerial device is close to live 
conductors. 

Mechanically operated aerial ladders must not be raised or lowered, extended or retracted 
while a worker is on the ladder. Only one worker at a time must be aloft on an aerial ladder. 

In case of emergency, a hand line long enough to reach the ground when the aerial device is 
fully extended to its maximum height must be carried in the device. 

One - 20 pound or two - 10 pound multi-purpose fire extinguishers must be kept in the vehicle 
in case of a hydraulic fluid or other fire. 

TRENCHES AND EXCAVATIONS 

If project scope includes work on a trench more than 1.2 metres (4 ft) deep into which a worker 
may enter, the constructor shall, before work at the project is begun, give notice in person, 
telephone or by fax to the Ministry office located nearest to the project. 

Trench means an excavation where the excavation depth exceeds the excavation width. 

Excavation means the hole that is left in the ground as a result of removing material. 

Excavation depth means the vertical dimension from the highest point of the excavation wall 
to a point level with the lowest point of the excavation. 

Excavation width means the least horizontal dimension between the two opposite walls of the 
excavation. 

No person shall enter or be permitted to enter an excavation that does not comply with Part III: 
Excavations, Section 222 - 242 of the Regulations for Construction Projects. 

Work shall not be performed in a trench unless another worker is working above ground in 
close proximity to the trench or to the means of access to it. 
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The type of soil in which an excavation is made shall be determined by visual and physical 
examination at the walls of the excavation and within a horizontal distance equal to the depth 
of the excavation and measured away from the wall of the excavation. 

If an excavation contains more than one type of soil, the soil shall be classified with the highest 
soil type number 

SOIL TYPE CLASSIFICATION 

Type 1 
Hard, very dense, penetrated with difficulty 
Low moisture content and high degree of internal strength 
No signs of water seepage 
Excavated by mechanical equipment 

Type 2 
Very stiff, dense and penetrated with moderate difficulty 
Low to medium moisture content and medium degree of internal strength 
Damp appearance after excavated 

Type 3 
Stiff to firm and compact to loose in consistency, previously excavated 
Signs of surface cracking 
Signs of water seepage 
If dry, runs easily into well-defined conical pile 
Low degree of internal strength 

Type 4 
Soft to very soft and very loose consistency, very sensitive and significantly 
reduced in natural strength 
Runs easily or flows, unless completely supported 
Almost no internal strength 
Wet or muddy 
Exerts substantial fluid pressure on its supportinq system 

The prescribed support systems shall support the wall of an excavation. This requirement 
does not apply with respect to an excavation that, 

1.	 is less than 1.2 metres (4 ft) deep; 
2.	 no worker is required to enter; 
3.	 is not a trench and to which no worker is required to be closer than the height of 

the wall; 
4.	 is cut in sound and stable rock' 
5.	 is made in Type 1 or 2 soil and whose walls are sloped to within 1.2 metres of 

the bottom with a slope have a minimum gradient of one horizontal to one 
vertical; 

6.	 is made in Type 3 soil and whose walls are sloped from the bottom with a slope 
having a minimum gradient of one horizontal to one vertical; 

7.	 is made in Type 4 soil and whose walls are sloped from the bottom with a slope 
having a minimum gradient of three horizontal to one vertical; 

8.	 is not a trench and is not made in Type 4 soil and with respect to which a 
professional engineer has given a written opinion that the walls of the excavation 
will not endanger a worker. 

9.	 Workers in a trench that is protected by shoring or trench box must always 
work within the confines of the box or shoring. 

The employer who is responsible for the excavation shall request the owner of the service to 
locate and mark the service. Buried services such as a gas, water, sewers and electrical 
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services must be located and marked before excavation starts. If a service may pose a 
hazard, the service shall be shut off and disconnected. 

Excavations which workers are required to enter must be kept reasonably free of water. 

An excavation is which a worker may work shall have a clear work space of at least 450 
milimetres (1.5 ft) between the excavation wall and any other wall or formwork. 

Tools, equipment, materials and excavated soil must be kept at least one metre (3 feet) from 
the edge of the excavation or trench. 

No person shall operate or locate a vehicle or other machinery in a way as to affect the wall 
stability. If a person could fall into an excavation that is more than 2.4 metres (8 ft) deep, a 
barrier at least 1.1 metres (3 ft 7 in) high shall be provided at the top of every wall of the 
excavation that is not sloped. Ladders must be used for access and egress in a shored trench 
shall be placed so that worker is protected at all times when using the ladder. 

TAGGING AND LOCKOUT PROCEDURES 

All apparatus capable of being energized or activated electrically, pneumatically or 
hydraulically must be de-energized or de-activated by locking out, physically disconnecting or 
otherwise rendering the apparatus inoperable. 

Switches, power sources, controls, interlocks, pneumatics, hydraulics, computer-controlled 
sources, robotics or other such devices must be appropriately tagged and personally locked 
out by each worker involved in the operation. The initial lock must be placed on by the 
supervisor in charge of the operation and his lock shall be the last taken off only after his 
inspection for all clear is complete. 

Test the system with a Canadian Standards Association (CSA) certified potential test indicator 
to ensure that all components are de-energized and de-activated, including interlocking or 
dependent systems which could feed into the system being isolated, either mechanically or 
electrically. Potential test indicators should not be used beyond the voltage limits for which 
they are rated. 

Observe the following safeguards for tagging and locking out: 

1.	 After the circuit has been de-energized and locked out be the person in charge, you 
must be protected by personally placing your own safety lock on the disconnect device. 
The key for your lock must be retained on your person while your lock is in place on the 
disconnect device. 

2.	 Where several workers or trades are working on the circuit, provision for additional 
locks can be made through the use of a lockout bar. This arrangement can 
accommodate a number of locks by placing another lockout bar in the last hole of the 
previous bar. 

3.	 Each worker must attach his/her lock a durable tag filled out with the information 
indicated on the following sample. 

4.	 You must recognize that, even thought he disconnect switch may be already locked; 
you are not protected until you attach your personal safety lock. 

5.	 Prior to starting work, TRY to turn on equipment, machinery, etc. 

In-plant procedures specified by the owner or client may take precedence over the procedures 
outlined here, providing the procedure is more stringent and there is no violation of the current 
health & safety legislation. 
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The electrical system must be de-energized and temporarily grounded. All hydraulic and 
pneumatic system must be de-pressurized and tested before work commences. 

A record must be kept of all switches, power sources, controls, interlocks, pneumatics, 
hydraulics, computer-controlled sources, robotics or other such devices opened, locked off or 
otherwise rendered inoperable so that all of these can be reactivated once work is complete. 

Signs must be placed on the system indicating that it s not to be energized or operated and 
that guards, locks, temporary ground cables, chains, tags and other safeguards are not to be 
tampered with or removed until work is complete. 

Workers must never use metal ladders or ladders with metal reinforcing when working on or 
near live electrical apparatus. 

Before testing the components of a magnetic starter, be sure to turn off the manual disconnect 
switch and/or take out the fuses ahead of the magnetic starter. Always beware of more than 
one power source and use proper fuse pullers. 

Avoiding electrical shock in handling a capacitor that requires not only disconnecting it but also 
discharging it to zero volts in a safe manner. 

Adequate illumination must be provided to allow for safe servicing and repair of equipment. 

Bare live parts must be isolated by approved guards and cabinets to prevent accident contact 
and their covers must be kept in place. 

CRANES, HOISTING AND RIGGING 

Cranes, Hoisting and Rigging, Tower Cranes, Derricks, Stiff-Leg Derricks and Similar Hoisting 
Devices are strictly regulated and controlled as stated in Regulations for Construction Projects, 
Section 150 -167. 

No worker shall operate a crane or similar hoisting device that is capable of raising, lowering or 
moving material that weighs more than 7,260 kilograms (16,000 Ib) unless the worker is 
certified as a hoisting engineer. This requirement does not apply to a worker using excavation 
equipment to place pipes into a trench. A worker shall carry proof of training while operating a 
crane or similar hoisting device. 

The owner of a crane or similar hoisting device shall keep a permanent record of all 
inspections of, tests of, repairs to, modifications to and maintenance of the crane or similar 
hoisting device. 

The owner of a crane of similar hoisting device shall prepare a log book for it for use at a 
project that shall include the above mentioned record covering the period that is grater of, 

1. the immediately preceding twelve months; and 
2. the period the crane or similar hoisting device is on the project. 

The log book shall be kept with the crane or similar hoisting device. 
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The owner of a crane or similar hoisting device shall retain and make available to the 
constructor on request copies of all log books and records for the crane or similar hoisting 
device. 

When a signal person is required, strict compliance with the Regulations for Construction 
Projects is mandatory on our sites. 

CONFINED SPACES 

1.	 Before work begins in any confined space where there may be hazardous fumes or oxygen 
deficiency, the air quality must be tested by a person trained to use the appropriate air­
quality test equipment. Reference - Regulations for Construction Projects, Sections 60 ­
63. 

2.	 Where proper tests competently performed indicate safe air quality, workers may be 
allowed to enter the work area. 

3.	 Where tests indicate a hazardous level of fumes, gases or oxygen deficiency, entry must 
not be allowed until the space has been adequately ventilated and subsequent tests 
indicate safe air quality. 

4.	 Where possible, mechanical venting should be continued in any confined space found to 
contain hazardous levels of fumes, gases or oxygen deficiency, even after mechanical 
venting has corrected the hazard. The confined space must also be continuously 
monitored while personnel are working there. 

5.	 Where mechanical venting has corrected hazardous levels of fumes, gases or oxygen 
deficiency in a confined space but cannot be continuously provided, workers entering the 
space must were rescue harness attached to individual lifelines. A worker must be posted 
at the entrance prepared and equipped to provide rescue in case of emergency. In some 
situations, workers entering the confined space should also wear supplied-air respirators. 

EQUIPMENT, GENERAL 

All vehicles, machinery, tools and equipment shall be maintained in a condition that does not 
endanger a worker. 

No vehicle, machine, tool or equipment shall be used; 

1.	 while defective or hazardous, 
2.	 when weather or other conditions are such that its use is likely to endanger a 

worker, 
3.	 while it is being repaired or serviced, unless the operation is required to repair or 

service. 

All vehicles, machines, tools and equipment shall be used in accordance with manufacturers; 
operation manuals. 

For vehicles, machines, tools and equipment shall be used in accordance with manufacturers' 
operating manuals. 

For vehicles, machines, tools and equipment rated at greater than 10 horsepower, copies of 
any manufacturers' operation manuals shall be kept available on the project. 

All mechanically-powered vehicles, machines, tools and equipment rated greater than 10 
horsepower shall be inspected by a competent worker before being used on a project and 
thereafter at least once a year or more frequently as recommended by the manufacturer. 

September 2008	 - 58 - GS Wark Limited 



No person other than the operator shall ride on a vehicle unless a seat is provided for the use 
and is used by the person. 

No worker shall remain on or in a vehicle, machine or equipment while it is being loaded or 
unloaded if the worker may be endangered by remaining there. Appropriate action must be 
taken as may be necessary to prevent an unattended vehicle, machine or eqUipment from 
being started or set in motion by an unauthorized person. 

An unattended vehicle, machine or equipment shall have its brakes applied and its wheels 
blocked to prevent movement when the vehicle, machine or equipment is on sloping ground or 
is beside and excavation. 

No operator shall leave unattended the controls of, 

1. a front-end loader, backhoe or other excavating machine with its bucket raised, 
2. a bulldozer with its blade raised, 
3. a fork lift truck with its forks raised, or 
4. a crane or other similar hoisting device with its load raised. 

No worker shall operate a shovel, backhoe or similar excavating machine is such a way that it 
or part of its load passes over a worker. 

No worker shall operate a crane or other similar hoisting device in such a way that part of its 
load passes over another worker unless the other worker is receiving the load or is engaged in 
sinking a shaft. 

No worker shall operate a shovel, backhoe or similar excavating machine is such a way that it 
or part of its load passes over a worker. 

No worker shall operate a crane or other similar hoisting device in such a way that part of its 
load passes over another worker unless the other worker is receiving the load or is engaged in 
sinking a shaft. 

Every project shall be planned and organized to minimize the reverse operation of vehicles, 
machines and equipment. 

Operators of vehicles, machines and equipment shall be assisted by signallers if either, 

1. the operator's view of intended path is obstructed, or 
2. a person could be endangered by the vehicle, machine, equipment or its load. 

The operator and the signaller(s) shall jointly establish the procedures by which the signaller 
assists the operator and shall follow the procedure. 

A dump truck shall be equipped with an automatic audible alarm that signals when the truck is 
being operated in reverse. 

A signaller shall be a competent worker and shall not perform other work while being a 
signaller. 

The employer shall, 
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1.	 ensure the signaller has received adequate oral training in their duties and has received 
adequate oral training and written instructions in a language that they understand, and 

2.	 keep the written instructions at the project. 

The signaller shall wear a traffic control vest that shall have an adjustable fit and have a side 
and front tear-away feature. 

No worker shall use as a workplace a platform; bucket, load, hook or sling that is capable of 
moving and that is supported by a fork lift truck, front end loader or similar machine. 

Every gear, pulley, belt, chain, shaft, flywheel, saw and other mechanically-operated part of a 
machine to which a worker has access shall be guarded or fenced so that it will not endanger a 
worker. 

A lifting jack shall have its rated capacity legibly cast or stamped on it in a place where it can 
be readily seen. A lifting jack shall be equipped with a positive stop to prevent over travel or 
with an over travel indicator. 

No worker shall use a chainsaw unless they have been adequately trained in its use and are 
wearing adequate personal protective equipment and clothing including gloves, eye and 
hearing protection. A worker shall hold a chainsaw firmly when starting it and firmly in both 
hands when using it. 

Every chainsaw shall have a chain that minimizes kickback and a device to stop the chain in 
the event of a kickback. The chainsaw chain shall be stopped when not cutting. 

No object or material shall be placed, left or stored in a location or manner that may endanger 
a worker. 

A hose that may whip shall be attached to a rope or chain in order to prevent whipping. 

No barrel, box or other loose object shall be used as a workplace or as a support for a ladder, 
scaffold or work platform. 

No stilts or leg extension devices shall be present or used on a project. 

No worker shall use an explosive actuated fastening tool unless they have been adequately 
trained in its use. 

When using an explosive actuated fastening tool the worker shall carry proof of their training. 

No worker shall use an explosive actuated fastening tool unless they are wearing adequate 
personal protective equipment, eye and hearing protection. 

It is up to you to check used tools to see that they are in good working condition and properly 
maintained. A worker before using an explosive actuated fastening tool shall inspect it to 
ensure, 

1.	 that it is clean, 
2.	 that all moving parts operate freely, 
3.	 that its barrel is free of obstructions; and 
4.	 that is not defective. 
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Never leave such a tool or any explosive loads unattended where others might get at it. When 
not in use, all such tools an explosive loads shall be locked in a container. 

Never point an explosive actuated fastening tool at a person, whether it is load or not. 

Misfired explosive loads removed from the tool shall be placed in a water-filled container until 
they are removed from the project. 

All extension cords must have an insulated grounding conductor (three-pronged). Defective 
cords must not be used. They should be destroyed or be tagged as defective and removed 
from the workplace until repaired. 

Extension cords in use should be protected against damage from sharp edges, traffic, 
materials handling, flame cutting or other operations. Extension cords used in hazardous 
areas such as metal enclosures or damp locations should be equipped with approved ground 
fault protection such as ground fault circuit interrupters (GFCI or GFI). 

It is the employer's responsibility to supply and maintain tools and other power equipment in 
good working condition. It is the worker's responsibility to use such tools properly and to report 
any defect to the supervisor. 
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ACCIDENT OR NEAR MISS INVESTIGATION REPORT
 

Guidelines for completing report. 

The primary purpose of investigating an accident or injury is to determine the basic or underlying causes and 
prevent recurrence in the future. 
Accident scene shall be secured until investigation has been completed. 
Investigations should be started as soon as possible after the accident. 
The fully completed form shall be faxed to Head Office on the same day as the occurance. 
This information is required to complete the WSIB Form 7 under the Workplace Safety & Insurance Act. 
This form must be completed in full for every first aid, medical aid and/or lost-time injury. 
This report is for internal use only. 
Please print. 

SECTION #1 - WORKER INFORMATION 

LAST NAME: _ FIRST NAME: SEX: _ 

ADDRESS: CITY: _ 

PROV: _ POSTAL CODE: _ 

SIN: _ 

BIRTHDATE: _ DATE HIRED: _ 

OCCUPATION: YEARS EXPERIENCE: _ 

LANGUAGE PREFERRED: _ 

Is injured person a (sub) contractor, independent operator, owner, executive of the business or spouse or relative of 
the employer? Yes No _ 

SECTION #2 ­ EMPLOYER INFORMATION 

FIRM NAME: FIRM #: _ RATE #: _ 

ADDRESS: CITY: PROV: _ 

POSTAL CODE: PHONE #: FAX #: _ 

DESCRIPTION OF BUSINESS: _ 

UNION: WORKPLACE LOCATION: _ 

MODIFIED WORK AVAILABLE? Yes _ No _ 

SECTION #3 - ACCIDENT INFORMATION 

PART A 

WILL INJURED WORKER BE ABSENT FROM WORK THE NEXT DAY: 

Yes _ No _ Unknown _ 

WILL WORKER PERFORM MODIFIED WORK: Yes _ No _ 

WILL WORKER EARN LESS THAN REGULAR WAGE: Yes _ No _ 
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PARTS 

DATEITIME OF INJURY: _ am / pm 

DATEITIME OF REPORT: _ am / pm 

DATEITIME OF LAST WORKED: _ am / pm 

HOURS LAST WORKED: from to _ 

DATEITIME OF RETURN TO WORK: _ _____ am/pm 

LAST DAY WORKED EARNINGS: _ 

NORMAL WORK DAY EARNINGS: _
 

ANY II\JFORMATION THAT THE WORKER COULD RETURN TO WORK EARLIER? Provide details:
 

PARTC 

DID WORKER RECEIVE HEALTH CARE? Yes _ No Unknown _ 

If yes, FIRST AID _ MEDICAL AID _ 

Doctor Name: _ 

Hospital Name: _ 

Address: _ 

AMBULANCE TRANSPORATION REQUIRED? Yes _ No _
 

CURRENT OR CONTINUING HEALTH CARE? If known provide names, address and phone numbers.
 

SECTION #4 -INVESTIGATION INFORMATION 

PART A
 

WHAT HAPPENED TO CAUSE THE INJURY?
 
Describe injury, body part, (include right or left) be specific.
 

WHO WAS THIS ACCIDENTIINCIDENT REPORTED TO? If reporting was delayed. please explain. 
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WHAT WAS THE WORKER DOING WHEN ACCIDENT OCCURRED? 
Provide details of equipmenUmaterials include sizes and weights. 

WHERE DID ACCIDENT OCCUR? 

LIST NAME, ADDRESS AND PHONE NUMBER OF WITNESSESS OR ANYONE HAVING INFORMATION 
RELATING TO ACCIDENT. 

PARTS
 

This is the most critical section of this report. Give an honest and thoughtful effort.
 

WHY DID THIS ACCIDENT HAPPEN? Please state who, when, where, what and why.
 

WHAT INSTRUCTION, WARNING, CAUTION OR TRAINING WAS GIVEN TO WORKER PRIOR TO ACCIDENT? 

WHAT INSTRUCTION, WARNING CAUTION OR TRAINING WAS GIVEN TO WORKER AFTER THE ACCIDENT? 
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WAS INJURED PERSON WEARING PERSONAL PROTECTIVE EQUIPMENT? Give description. 

HOW CAN A SIMILAR ACCIDENT BE PREVENTED? HAVE YOU SET UP THE NECESSARY SAFEGUARD? 

HAS THIS TYPE OF ACCIDENT OCCURRED BEFORE? Yes No 
If yes, what caused the recurrence? 

SECTION #5 - PAYROLL INFORMATION 

If all the answers are NO in Section #3 - Accident Information DO NOT COMPELTE THIS SECTION. 
Section #5 is to be completed by Head Office only. 

GROSSPAY$: HOURLY DAILY WEEKLY _ 

WEEKLY HOURS: SHIFT WORK: Yes No If yes, state shift _ 

REVENUE CANADA TD1: NET CLAIM EXEMPTION CODE _ 

USUAL DAYS WORKED: Sun __ M __ T __ W __ T __ F __ Sat 

ARE WORKER'S BENEFIT CONTRIBUTION CONTINUING? (Health Care, Insurance, Pension, etc.) 

Yes _ No If no, is plan a multi-employer plan? 

DOES WORKER RECEIVE ANY OF THE FOLLOWING PAYMENTS IN ADDITION TO REGULAR PAY? WILL 
PAYMENT CONTINUE? IF NO, STATE VALUE IF KI\JOWN? 

_____ Vacation Pay Yes No $----­
_____ Production Bonus Yes No $----­
_____ Profit Sharing Yes No $----­
_____ Room, Board, Company Car Yes No $----­
_____ Cost of Living or Other Allowances Yes No $----­
_____ Tips/Gratuities Yes No $----­
_____ Unemployment Insurance Benefits Yes No $----­

TYPE OF EMPLOYMENT: Full Time Part Time Casual Seasonal _
 
Apprentice Student Learner _ Other _
 

HAS THE WORKER WORKED AFTER ACCIDENT? If yes, gives dates.
 
From To _
 

HAS WORKER RECEIVED ANY ADVANCES? Amount $ _
 
Dates from To -,--- _
 
Are payments mailed to a different address? If yes, please state. _
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SECTION #6 - CLAIM INFORMATION 

HAS THE WORKER HAD SIMILAR INJURIES BEFORE? Yes _ No _ 
If yes, provide claim number (s) and details. 

WAS ANY INDIVIDUAL NOT WORKING FOR YOU TOTALLY OR PRATIALLY RESPONSIBLE FOR THE 
ACCIDENT? Yes No If yes, explain. 

IF MACHII\lERY, EQUIPMENT INCLUDING VEHICLES TOTALLY OR PARTIALLY RESPONSIBLE FOR THE 
INJURY. Please provide particulars. 

IF THERE ARE ANY DOUBT THE INJURY IS WORK-RELATED? Yes No 
If yes, give reasons. 

LEDER OF EXPLANATION ADACHED? Yes No 

SECTION #7 - COMMENTS 

SIGNATURE _ 

POSITION 

DATE 

THIS FORM IS FOR INTERNAL USE ONLY 
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ORIENTATION SIGN OFF 

Please Print 

EMPLOYER INFORMATION 

Company: _ Trade: _ 

EMPLOYEE INFORMATION 

Name: 

Address: 

Phone: 

In the event of an accident or illness, please contact:
 

Name: Relationship: _
 

Address:
 

_________________ Alternate #: _Phone #: 

TRAINING INFORMATION (Check answer)
 

Have you received WHMIS training? Yes IJ No 0
 

If Yes, When: _
 

Do you hold a current First Aid Certificate? Yes IJ No 0
 

If Yes, give Certificate Number & Date of Expiry: _ 

Have you received CPR training: Yes 0 No 0 If Yes, when: 

Have you received EWP training: Yes 0 No IJ If Yes, when: 

Have you received Fall Arrest training: Yes 0 No 0 If Yes, when: 

Have you received Forklift training: Yes 0 No 0 If Yes, when: 

Have you received GSW Safety policy: Yes 0 No 0 If Yes, when: 

Have you reviewed GSW injury reporting policy: Yes 0 No 0 If Yes, when: 

I HA VE COMPLETED THIS PROJECT'S SAFETY ORIENTA TlON. I HA VE UNDERSTOOD ALL SAFETY 
RULES AS EXPLAINED TO ME. I AGREE TO ABIDE BY THE PROJECT SAFETY RULES AND THE 
DISCIPLINARY ACTIONS FOR NON·COMPLIANCE OF THESE RULES. 

DATE: _ WORKER SIGNATURE: _ 
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DISCIPLINE NOTICE
 

Company Name: _ 

Worker/Subcontractor Rep Name: _ 

Job Number: _ Date: _ 

Warning Number: _ 

Infraction Details 

insubordination _ 

__ safety infraction _ 

__ failure to report off _ 

__ poor work _ 

absenteeism _ 

lateness _ 

conduct _ 

unfit to work _ 

__ other (specify) _ 

Was employee/subcontractor representative to discuss this incident? 

yes _ no _ 

If yes, did he request his union steward to be present? 

yes _ no _ not applicable _ 

Action Taken Effective Date: _ 

__ warning 

__ time off without pay Duration _ 

dismissal from site 

contract termination 

Person Initiating Discipline: _ 

Position: _ Date: _ 
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TOOL BOX MEETING FORM
 

Project: _ Job # _ 

Company Name: 

Supervisor Name: 

_ 

_ 

Trade: 

Date: 

_ 

_ 

Review Last Meeting: _ 

Topic(s) Discussed: List Name of Each Attendee and Each 
Attendee's Signature 

Suggestion Offered: _ 

Action(s) to be Taken: _ 

Injuries/Accidents Reviewed: _ 

Supervisor Signature: _
 

Remarks: _
 

Superintendent Signature: _ Date: _ 

Note: This form must be completed by all Contractors/Subcontractors and a copy shall be submitted to the 
Project Superintendent with copy sent to Head Office for filing. 



Report Form SAFETY TALKS
 

Title of Safety Talk _ 

Company 
G.S. WARK LIMITED 

Project 

Talk Given By Date 

Crew Attending 

Results of Inspection, Demonstration, or Other Activity During Talk 

Site Superintendent/Health & Safety Representative's: 

Signature _ Title .---------­

Worker's Signature: _ 

TO BE RETURNED BACK TO THE OFFICE 



----------------

Safety Outreach Systems (SOS) 

Date 

All answers and discussion are to be personal and confiential, unless requested 
otherwise by the employee. Thank you for your concern, your ideas and your time 
for this feedback with helping to increase safety awareness. 

1 If you had to make a bet, where would the next accident occur at this 
facility and why? 

Where and Why? 

I 

2 Whom do you think it might happen to and why? 

To Whom and Why? 

3 What bothers you the most about safety at this location or during your 
travels? 

What? 

4 What reasonable changes would you like to recommend to make the work 
place safer? 

What Changes? 

5 What rules seem to be least understood by our fellow workers? 
What Rules? 

6 What rules are most likely to be iQnored in your opinion? 
Rules Ignored? 

7 Do you t~link the training is adequate? 
Adequate? Yest/l\Jo Any Comments? 
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50S Meeting 

(5) What rules seem to be least 
understood by our fellow 
workers? 

(6) What rules are most likely to 
be ignored in employee's 
opinion? 

(7) Does employee think the 
training is adequate? 

(8) Additional comments or 
recommendations 
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Project: GS Wark Limited 

FIRST AID SUPPLIES CHECK LIST
 

J F M A M J J A S 0 N D 
a e a p a u u u e c a e 
n b r r y n I g P t v c 

t 

WSIB Poster 

Valid Certificates Posted 

First Aid Book 

Triangular Bandages (12) 

Safety Pins (24) 

Basin 

Adhesive Bandages (48) 

1" Adhesive Tape (2 rolls) 

4" x 4" Gauze Squares (48) 

Compress Bandages (6) 

1" Gauze Roll (12) 

2" Gauze Roll (8) 

4" Gauze Roll (8) 

Splints (various sizes) 

Splints Padding ( 2 rolls) 

Face Shield (1) 

Vinyl Gloves 

Antiseptic Cleaning Wipes 

Tweezers 

Scissors 

Alcohol Based Hand Cleaner 

Stretcher 

Blankets (2) 

Checked By 

Date 
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---------------

-------------

WORK SITE INSPECTION CHECKLIST 

Client Name: Project: _ 

Site Superintendent: No. of Employees: _ 

Inspected by: _ Date: 

1. SITE ACCESS OK NOT OK 7. HOUSEKEEPING OK NOT OK 

Clean, level ground Clear walkways 
Adequate ramps Clear work areas 
Adequate stairs Clear access and landing 
Adequate laddders 

2. PROTECTIVE EQUIPMENT OK NOT OK 8. FALL PROTECTION OK NOT OK 

Hard hads worn CSA approved 
Foot Protection Properly worn 
Safety vest Worn Safe, usable condition 

Available Working from: Ladders 
Eye & face protection: Worn Scaffolds 

Available Swing stages 
Respiratory protection: Worn Unprotected openings & edges 

Available 

3. GUARDRAILS, BARRICADES OK NOT OK 9. STAIRWELLS & RAMPS OK NOT OK 

Located where required Proper filler blocks in metal stairs 
Properly constructed Proper cleats on ramps 
Adequately secured Adequate lighting in stairwells 

Proper handrails or guardrails 
4. LADDERS OK NOT OK 

Secured 10. SCAFFOLDS OK NOT OK 

Proper angle (extension) Properly erected (all parts used) 
Proper size and type Properly secured 
Safe, usable condition Properly planked 
Properly used Proper guardrails, toe boards 
Proper handrails and landings Proper access to platform 
Non-slips bases Acceptable loading 

5. FIRE PREVENTATION OK NOT OK 11. POWER TOOLS, EQUIPMENT OK NOT OK 

Extinguishers where required General conditions 
Fully charged Proper guards, cords, PPE 
Adequaltely identified Use of defective tags 
Master emergency plan 

12. EXTENSION CORDS OK NOT OK 

6. PUBLIC WAY PROTECTION OK NOT OK Outdoor-type, rated over 300 volts 

Properly located (within 4.5m) General condition of casing, ends, 
Covered where required and connections 
Min. height, width requirements 
Proper rail on street side 13. COMPRESS GAS CYLINDERS OK NOT OK 

Proper lighting, where required Properly located 
Properly secured 
Properly moved or lifted 
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14. WORKER EDUCATION OK NOT OK 22. MATERIALS STORAGE OK NOT OK 

WHMIS training Properly located 
Company safety policy & program Safety piled, stacked, bundled 
Hazard reporting Properly moved or lifted 
OH&S Act and Regulations Properly labeled (WHMIS) 
Personal H & S Reponsibilities 

15. FIRST AID REQUIREMENTS OK NOT OK 23. TRENCHES & EXCAVATIONS OK NOT OK 

Adequate number of qualified first Properly angled, where required 
aiders on jobsite Excavating materials properly placed 
First aid boxes: Adequate number Appropriate shoring used 

Adequate Contents Proper access to trench 
Proper storage of materials in and 

16. CRANES, HOIST, etc OK NOT OK above trench 

Safe setup of equipment 
Maintenance log available 24. CONFINED SPACES OK NOT OK 

Competent operator Proper access 
Condition of slings, hardware Air testing before entry 
Safety clips on all hooks Rescure equpiment readily available 
Proper use of tag lines Safety harness, lifeline properly 
Proper lifting containers anchored and used 
Competent siQnaler Second person for rescue 

Outgoing air monitored 
17. WELDING OK NOT OK Entry permit system 

Rods & cylinders properly labeled 
MSDS's readily available 25. SUSPENDED SCAFFOLDS OK NOT OK 

Properly secured ground cables Properly attached and capable of at 
Proper eye protection worn least 4 times maximum load 
Proper screens and exhaust Outrigger beam tied to fixes support 
Cylinders upright and secured with adequate counterweight 
Fire extinQuisher readily available All mechanical/electrical devices in 

good working condition 
18. ELEVATING WORK PLATFORM OK NOT OK Independent lifelines for each 

Worker training worker (extend to ground) 
Properly used Engineers drawinQ on site if req'd 
Safe, useable condition 
Acceptable loading 26. FORMWORK OK NOT OK 

Manufacturer's operation manual Guardrails and fall arrest system 
Design drawings kept on project 

19. TRAFFIC CONTROL OK NOT OK Inspection statement by engineer 

Trained traffic controllers or Competent worker 
Properly located 
Clean, regulation sign 27. HYGIENE OK NOT OK 

Properly dressed (including vest) Cleanliness of facilities 
Cleanlines of waste containers 

20. TEMPORARY POWER SUPPLY OK NOT OK 

Properly identified 
Overhead lines flagged & secured 
Surface cables buried or protected 

21 COLLATERAL MATERIAL OK NOT OK 

OH & S Act and Regulations I 
WSIB Form 82 poster 
MSDS copies 
Warning signs 
Emergency phone list 
Report forms 
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HAZARD REPORTING 
Accident Prevention Technique (APT) 

JOB SITE 

REPORTED: DATE AND TIME _ 

REPORTED BY: POSITION _ 

REPORTED TO: POSITION _
 

HAZARD DETAILS
 

SPECIFIC LOCATION _
 

DESCRIPTION _
 

REVIEWED BY: _ POSITIOI\I _ 

DATE AND TIME: _ 

IMMEDITATE CORRECTIVE MEASURES 

LONG TERM CORRECTIVE MEASURES
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---------------------------

Work Refusal Report 

This report is to be filled out by the Site Superintendent, Worker and Health and Safety 
Representative investigating the refusal. 

Date: / / Time: AM/PM Project: 
day month year 

Employee's Name: _ 

Reason for Refusal: _ 

Investigated by: _
 

Worker Health & Safety Representative: _
 

Observation:
 

Recommendations to correct problem: _ 

Worker Refusal Resolved: yes no 

Ministry of Labour Notified: Date: _ Time: ------­
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Contact Log
 
Return to Work
 

Employee's Name: Phone #: 
Superintendent: Phone #: 
Health & Safety Rep Phone #: 
RTW Date Review Date: 

Target End Date: 

Treating Physician (s): Phone #(s) 

WSIB Claim Number: 
WSIB Claims Adjudicator: Phone # 

This form has 2 parts Part one is the record of contact,
 
Part two is modified duties, if required.
 

Record of Contact 

Date of Person Contents of 
Contact Contacted Conversation 

September 2008 
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------------------------

RETURN TO WORK PLAN 

Employee: 

Objectives: 

Superintendent 

Health & Safety Rep: 

(if applicable) 

Safe and timely return to pre-injury job 

Avoidance of recurrence or new injury 

_ 

_ 

Limitations: 

Nature of the job: 

Temporary assignment until complete recovery 

Permanent job with modifications: 

Accommodiatins, if any: Hours of work 

Reduced production 

Alternate job 

Length of assignment: 

What training is required? 

How long is the training? 

What are th safety precautions being taken during training? 

What is the job?
 

What is the start date?
 

What is the date by which the employee will be back to pre-injury job.
 

Tasks:
 

Safety Considerations: 

Employee's Signature Superintendent Signature 

Employee Respresentative Signature Health & Safety Representative 

Signature 
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G. S. WARK LIMITED
 

GENERAL CONTRACTORS • ESTABLISHED SINCE 1955
 

September 2008 

Dr. S. Shoman 
123 Anywhere St. 
Anywhere Town, ON LOW 3L8 

Attention: Dr. Shoman 

Re: employee: Joe Smith 
date of injury: September, 2008 

G.S. Wark Limited has a return to work program in place f r r injured or ill 
employees that have been designed to return the afe to edically 
appropriate work as soon as possible. 

Enclosed is a detailed job descriptio the employee named 
above. The job may be modified 'f edical restrictions that 
you assign. 

I her regular job, we will attempt to find 
regularly medical appointments if 

If you need ad .. i fo mation about a possible work assignment or about our 
return to work ~Y""'/"""" please call George Wark at 905-529-4717. 

Yours truly, 
G.S. Wark Limited 

George Wark 
President 

MEMBER OF ONTARIO GENERAL CONTRACTORS' ASSOCIATION 

HEAD OFFICE: 370 YORK BLVD., SUITE 101, HAMILTON, ONTARIO L8R 3L1 • PHONE (905) 529-4717 FAX: 529-4764
 

PARRY SOUND OFACE: P.O. BOX 208, NOBEL, ONTARIO POG 1GO • PHONE (705) 342-5318 FAX: 342-9638
 
E-MAIL: info@wark.net
 


